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RULES OF PRACTICE BEFORE THE COMMISSION. 

L SESSIONS. 

The priiM^pal office of the Commission at WafiAiington, 
D. C, is open each business day from 9 a. m. to 4.80 p. m. 
The Commission may meet and exercise all its powers at 
any other place, and may, by one or more of its members, 
or by such examiners as it may designate, prosecute any 
inquiry necessary to its duties in any part (rf the United 
States. 

Sessions erf the Commission for hearing contested pro- 
ceedings will be held as ordered by the Commission. 

Sessions of the Commission for the pin'pose of making 
orders aad for the transaction of other business, imless 
otherwise OTdered, will be held at the office of the ConMnis- 
sion at Wadiii^ton, D. C, on each business day at 10.80 
a. m. Three memb«« of the Commission shall constitute 
a quorum for the transaction of business. 

All orders of the Conmiission diiall be signed by the 
Secretary. 

IL COMPUniTSL 

Any person, partnership, corporation, or association may 
apply to the Commission to institute a {n*oceeding in re- 
spect to any violation of law over which the Commission 
has jurisdiction. 

Siwk applicaticm abaU be m i^^TPting) ifigned j^ <nr ia be- 
iiatf oi ibe fijj^pl^aEOi^, »Bd flhiatt ow^t^ a Aort and ain^ 
jri»itemeoi <d the f aetp <H)P0titutiQg tbe allied violatiw ctf 
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law and the name and address of the applicant and of the 
party complained of. 

The Commission shall investigate the matters complained 
of in such application^ and if upon investigation the Com- 
mission shall have reason to believe that there is a violation 
of law over which the Commission has jurisdiction, the 
Commission shall issue and serve upon the party complained 
of a complaint stating its charges and containing a notice 
of a hearing upon a day and at a place therein fixed, at 
least 40 days after the service of said complaint. 

m. ANSWERS. 

Within 30 days from the service of the complaint, unless 
such time be extended by order of the Commission, the de- 
fendant shall file with the Commission an answer to the 
complaint. Such answer shall contain a short and simple 
statement of the facts which constitute the groxmd of de- 
fense. It shall specifically admit or deny or explain each 
of the facts alleged in the complaint, imless the defendant 
is without knowledge, in which case he shall so state, such 
statement operating as a denial. Answers in typewriting 
must be on one side of the paper only, on paper not more 
than 8 J inches wide and not more than 11 inches long, and 
weighing not less than 16 poimds to the ream, folio base, 
17 by 22 inches, with left-hand margin not less than Ij 
inches wide, or they may be printed in 10 or 12 point type 
on good imglazed paper 8 inches wide by 10 J inches long, 
with inside margins not less than 1 inch wide. Three copies 
of such, answers must be furnished. 

IV. SERVICE. 

Complaints, Orders, and other processes of the Commis- 
sion tnay be served by anyone duly Authorized by the Com- 
inissite; either 1(a) by copy thereof to the per- 

son to be served, or to a member of the partnership to be 
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served, or to the president, secretary, or other executive 
pfiBicer, or a director, of the corporation or association to be 
served; or (6) by leaving a copy thereof at the principal 
ofiBice or place of business of such person, partnership, cor- 
poration, or association; or (c) by roistering and mfliling 
a copy thereof addressed to such person, partnership, cor- 
poration, or association at his or its principal office or place 
of business. The verified return by the person so serving 
said complaint, order, or other process, setting forth the 
manner of said service, shall be proof of the same, and the 
return post-office receipt for said complaint, order, or other 
process, roistered and mailed as aforesaid, shall be proof 
of the service of the same. 

V. INTERVENTION. 

Any person, partnership, corporation, or association de- 
siring to intervene in a contested proceeding shall make ap- 
plication in writing, setting out the grounds on which he or 
it claims to be interested. The Commission may, by order, 
permit intervention by counsel or in person to such extent 
and upon such terms as it shall deem just. 

Applications to intervene must be on one side of the paper 
only, on paper not more than 8J inches wide and not more 

than 11 inches long, and weighing not less than 16 pounds 

to the ream, folio base, 17 by 22 inches, with left-hand 

maj^in not less than 1 J inches wide, or they may be printed 

in 10 or 12 point type on good imglazed paper 8 inches wide 

by lOi inches long, with mside margms not less than 1 mch 

wide. 

VI. CONTINUANCES AND EXTENSIONS OF TIME. 

Continuances and extensions of time will be granted at 
the discretion of the Commission. 



\ 
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yn. wiTirBSSBS amd 8Dbpcbiias« 

Wittiesses shall be examined ot^yy except that for good 
and exceptional cause for departmg from the getk&ral rule 
the Commission may permit their testimony to be taken 
by deposition. 

Subpoenas requiring the attendance erf witnesses from 
any place in the United States at any designated place of 
hearing may be issued by any member of the CSommission. 

Subpoenas for the production of docmnentary evidence 
(xmless directed to issue by a CSommissioner upon his own 
motion) will issue only upon application in writing, which 
must be verified and must specify, as near as may be, the 
dociunents desired and the facts to be proved by them. 

Witnesses summoned before the Commission shall be 
paid the same fees and mileage that are paid witnesses in 
the courts of the United States, and witnesses whose depo- 
sitions are taken, and the persons taking the same, shall 
severally be entitled to the same fees as are paid for like 
services in the courts of the United States. Witness fees 
and mileage shall be paid by the party at whose instance 
the witnesses appears. 

Vm. tIME FOR TAKm G TBSTIMOHT. 

Upon the joining of issue in a proceeding by the Com- 
mission the examination of witnesses therein shall proceed 
with all reasonable diligence and with the least practicable 
delay. Not less than five nor more than ten days' notice 
shall be given by the Commission to counsel or parties of 
the time and place of examination of witnesses before the 
Commission, a Commissioner, or an Examiner. 

IX. OBJECTIONS TO EVIDENCfi. 

Objections to the evidence before the Commission, a 
Commissioner, or an Examiner shall, in any proceeding, be 
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in riiort f omi, stating the groiiDcte oi objecticHis felied tqxm, 
and no transcript filed As3l include argument or debate. 

X. uonotfs. 

A motion in a proceeding by the Commission shall briefly 
state the nature of the order applied for, and all affidavits, 
records, and other papers upon which the same is founded, 
except such as have been previously filed or served in the 
same proceeding, shall be filed with such motion and plainly 
referred to therein. 

XI. HEARINGS ON INVSSTI6ATIONS. 

When a matter for investigation is referred to a single 
Commissioner for examination or report, such Conunissioner 
may conduct or hold conferences or hearings thereon, either 
alone or with other Commissioners who may sit with him:, 
and reasonable notice of the time and place of such hearings 
shall be given to parties in interest aikl posted. 

The General Counsel or one of his assistants, or such 
other attorney as shall be designated by the Commission, 
shall attend and conduct such hearings, and such hearings 
may, in the disc^^tion of the Comimissioner holding same, 
be public. 

Xn. HEARINGS BEFORE EXAMINERS. 

When the answer is filed, or the time within which same 
may be filed has elapsed, the complaint shall be referred to 
an Examiner for the taking of testimony. It shall be the 
duty of the Examiner to complete the taking of testimony 
with all due dispatch, and he shall set the day and hour to which 
the taking of testimony may from time to time be adjourned. 
The taking of the testimony both for the Commission and 
the respondent shall be cconpleted within 30 days after the 
b^inning of the same unless, for good cause shown, the 
Commission shall extend the time. The Examiner shall, 
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within 10 days after the receipt of the stenographic report 
of the testimony, make his proposed finding as to the facts 
and his proposed order thereon, and shall forthwith serve 
copy of the same on the parties or their attorneys, who, 
within 10 days after the receipt of same, shall file in writing 
their exceptions, if any, to such proposed findings and order 
and said exceptions shall specify the particular part or parts 
of the propJd findings off Jor pn.poaed orSor to which 
exception is made, and said exceptions shall include any 
additional findings and any change in or addition to, the 
proposed order which either party may think proper. Cita- 
tions to the record shall be made in support of such excep- 
tions. Where briefs are filed, the same shall contain a 
copy of such exceptions. Argument on the exceptions to 
the proposed findings and order, if exceptions be filed, shall 
be had at the final argimient on the merits. 

Xm. DEPOSITIONS IN CONTESTED PROCEEDINGS. 

The Commission may order testimony to be taken by 
deposition in a contested proceeding. 

Depositions may be taken before any person designated 
by the Commission and having power to ad^unister ofths. 

Any party desiring to take the deposition of a witness 
shall make application in writing, setting out the reasons 
why such deposition should be taken, and stating the time 
when, the place where, and the name and post-office address 
of the person before whom it is desired the deposition be 
taken, the name and post-office address of the witness, and 
the subject matter or matters concerning which the witness 
is expected to testify. If good cause be shown, the Com- 
mission wiU make and serve upon the parties, or their 
attorneys, an order wherein the Commission shall name the 
witness whose deposition is to be taken and specify the 
time when, the place where, and the person before whom 
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the witness is to testify, but such time and place, and the 
person before whom the deposition is to be taken, so specified 
in the Commission's order, may or may not Jt>e the same as 
those named in said application to the Commission. 

The testimony of the witness shall be reduced to writing 
by the officer before whom the deposition is taken, or under 
his direction, after which the deposition shall be subscribed 
by the witness and certified in usual form by the officer. 
After the deposition has been so certified it shall, together 
with a copy thereof made by such officer or xmder his direc- 
tion, be forwarded by such officer under seal in an envelope 
addressed to the Comonission at its office in Washington, 
D. C. Upon receipt of the deposition and copy the Com- 
mission shall file in the record in said proceeding such depo- 
sition and forward the copy to the defendant or the defend- 
ant's attorney. 

Such depositions shall be typewritten on one side only 
of the paper, which shall be not more than 8| inches wide 
and not more than 11 inches long and weighing not less 
than 16 poxmds to the ream, folio base, 17 by 22 inches, 
with left-hand margin not less than 1^ inches wide. 

No deposition shall be taken except after at least 6 days' 
notice to the parties, and where the deposition is taken in a 
foreign country such notice shall be at least 15 days. 

No deposition shall be taken either before the proceeding 
is at issue, or, unless under special circumstances and for 
good cause shown, within 10 days prior to the date of the 
hearing thereof assigned by the Commission, and where 
the deposition is taken in a foreign coimtry it shall not be 
taken after 30 days, prior to such date of hearing. 

XIV. DOCUMENTARY EVTOENCE. 

Where relevant and material matter offered in evidence 
is embraced in a document containing other matter not 
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materiid or rdbvaat itnd not kitended to be put in evidenoe, 
isueh docum^it will not be filed, but 4 eopy only of rocfa 
relevant and n^terial notatter ^oaH be filed 

XV. BRIEFS. 

Unless otherwise ordCTed, briefs may be filed at the close 
of the testimony in each ccmtested proceeding. The pre- 
siding Commissioner or Examm^ shaU fix the tune within 
which bri^s shall be filed and sarvice IJiereof shall be made 
upon the advai'se parties. 

All briefs must be filed with the Secretary and be acc<Hn- 

copies of each brief shall be furnished fw the use of the 
Commission, unless othwwise ordwed. 

Af^lication for extension of time in which to file any 
brief shall be by petition in writing, stating the facts upon 
which the apjdicaticwi rests, which must be filed with the 
Commission at least 5 days befcwe the time for filing the brief. 

Every brief Aall contain, in the ord« here stated— 

(1) A concise abstract, or statemait of the case. 

(2) A l^'i^ of the aigumait, exhibitii^ a clear statem^it 
of the points of fact or law to be discussed, with the ref- 
erence to the ps^es of the record and the authmities rdied 
upon in su{^x»i) of each point. 

Every brief o( more than 10 pages diall contain on its 
top fly leaves a subject mdex with p*^ referaices, the 
subject mdex to be supj^anaited by a list cf all cases 
referred to, alphabetically arranged, tc^ether with refer- 
^ices to pages where the eases are cited. 

Briefs must be printed m 10 or 12 point type on good 
imglazed pap^ $ inefaes by 10^ ioohfis, mtih inside mar- 
gins not less than 1 inch wide, and with double-leaded 
text and sii^e-leaded citations. 
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Oral arguments will be had only as ordered by the 
Commission. 

ZVI. ADDRESS OF THE COMMISSfON. 

All commmiications to the Commission must be addressed 
to Federal Trade Commission, Washington, D. C, imless 
otherwise specifically directed. 



